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ABOUT THE BAYER CENTER FOR 
NONPROFIT MANAGEMENT

The Bayer Center for Nonprofit Management at Robert Morris University
was founded in 1999 to provide the necessary tools for nonprofit
organizations to effectively manage and compete in today’s society.  The
Bayer Center works with clients to assure that the money invested from
public and private sources is efficiently and effectively spent to advance
their charitable missions.  The Bayer Center offers consulting services in
areas such as:

Board development
Business planning

Collaboration and alliances
Database development and enhancement

Financial management
Fund development

Organizational effectiveness
Technology planning

The Bayer Center also offers workshops presented by national experts on
collaboration, technology, innovative financing, human resources,
executive transitions and various management issues.  The Bayer Center
currently offers a master’s degree in nonprofit management and a variety
of certificate programs; provides information and referral services;
conducts applied research; and serves to convene in-depth discussions on
the problems of society addressed by nonprofit organizations.

ABOUT THE TECHNOLOGY INITIATIVE 
AT THE BAYER CENTER

In addition to our educational offerings, the Bayer Center provides a
variety of services to help nonprofits effectively integrate technology into
their quality service delivery and daily administration.  From brief
encounters such as information and referral services to short engagements
such as a technology assessment through long-term consulting on
technology planning and databases, Bayer Center staff is here to help
identify mission-appropriate uses of technology.  Call 412-227-6814 or visit
www.rmu.edu/bcnm to find out more about the resources available.

















Registration Information
Registration deadline for all classes is two weeks before the course
begins (or the first session of a series).  Register early – space is limited.
You may register for any of the courses by mailing or faxing the enclosed
registration form, or by submitting the online general registration form at
www.rmu.edu/bcnm. Payment in full by check or credit card must accom-
pany registration. Registration confirmation and more information will be
sent via mail, fax or e-mail.

Financial Aid
Financial aid of up to 50 percent of program costs is provided by the Alcoa
Foundation and is available to a limited number of participants.  For more
information, see the scholarship form at www.rmu.edu/bcnm or contact
Jon Paslov at 412-227-6862 or the Copeland Fund at the Pittsburgh
Foundation.

Cancellation Policy
Cancellations received no later than one week before a session begins
will receive a full refund minus a $25 administrative fee.  No refunds can
be made for cancellations received less than one week before a session
begins.

Questions?
For questions regarding Spring 2003 courses at the Bayer Center, please
call 412-227-6814 or e-mail bcnm@rmu.edu.
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❏ Technology and Communications ($50 per session or $150 for all four sessions)
❏ Creating Effective Presentations with PowerPoint
❏ Reaching the Right Audience with Outlook
❏ Developing Brochures on a Budget with Publisher
❏ The Magic of Mail Merge with Word, Excel and Access

Technology
a la Carte Series
❏ Technology 101 ($50 per session or $150 for all four sessions)

❏ Front-Line Survival Skills
❏ Network Basics 
❏ Information Management 
❏ Security Essentials 

❏ Technology 201 ($50 per session or $150 for all four sessions)
❏ Windows Troubleshooting 
❏ Demystifying Hardware 
❏ Advanced Information Management 
❏ Building a Windows Peer-to-Peer Network 

Hands-On Training

❏ Access Queries A to Z ($200)
❏ Advanced QuickBooks ($150)
❏ How to Manage Your Client Information Using Microsoft Access ($200)
❏ How to Manage Your Mailing List Using Microsoft Access ($200)

HIPAA Learning Opportunities

❏ Complying with HIPAA Security Regulations ($50)
❏ HIPAA Security Regulations Study Group ($425, $300 for each additional organizational 

representative)

Payment Information
Amount Due $ ___________________

❏ Check Enclosed (made payable to Robert Morris University/Bayer Center for 
Nonprofit Management)

Charge my:      ❏ Visa       ❏ MasterCard      ❏ Discover

Account Number ______________________________________________ Exp. Date __________________

Account Name ___________________________________________________________________________

Mail completed form with payment in full to:
Bayer Center for Nonprofit Management at Robert Morris University
718 Fifth Avenue, Pittsburgh, PA 15219-3099
Or fax with credit card information to 412-227-4097.

Registration confirmation and more information will sent via mail, fax or e-mail.


