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0 Technology and Communications ($50 per session or $150 for all four sessions)
O Creating Effective Presentations with PowerPoint
Reaching the Right Audience with Outlook
Developing Brochures on a Budget with Publisher
The Magic of Mail Merge with Word, Excel and Access

Technology

a la Carte Series
0 Technology 101 ($50 per session or $150 for all four sessions)
O Front-Line Survival Skills
0 Network Basics
O Information Management
O Security Essentials
Technology 201 ($50 per session or $150 for all four sessions)
0 Windows Troubleshooting
Demystifying Hardware
Advanced Information Management
Building a Windows Peer-to-Peer Network

Hands-0n Training

O Access Queries A to Z ($200)

0 Advanced QuickBooks ($150)

0 How to Manage Your Client Information Using Microsoft Access ($200)
O

How to Manage Your Mailing List Using Microsoft Access ($200)

HIPAA Learning Opportunities

0 Complying with HIPAA Security Regulations ($50)
O HIPAA Security Regulations Study Group ($425, $300 for each additional organizational
representative)

Payment Information

Amount Due $

O Check Enclosed (made payable to Robert Morris University /Bayer Center for
Nonprofit Management)

Chargemy: [ Visa [0 MasterCard [0 Discover

Account Number Exp. Date

Account Name

Mail completed form with payment in full to:

Bayer Center for Nonprofit Management at Robert Morris University
718 Fifth Avenue, Pittsburgh, PA 15219-3099
Or fax with credit card information to 412-227-4097.

Registration confirmation and more information will sent via mail, fax or e-mail.
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